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Your Paper Your Way
 

We now differentiate  between the requirements  for  new and revised  submissions.  You may choose  to 
submit your manuscript as a single Word or PDF file to be used in the refereeing process. Only when your paper is  
at the revision stage, will you be requested to put your paper in to a 'correct format' for acceptance and provide the  
items required for the publication of your article.

To find out more, please visit the Preparation section below.

1. INTRODUCTION

 Contact details for submission
 
This document will guide authors stepwise through the submission process. Authors are requested to submit 

the text, tables, and artwork in electronic form to this address. Authors who are unable to provide an electronic 
version or have other circumstances that prevent online submission must contact the Editor prior to submission to  
discuss alternative options; email: indoeuropean_studies@iling.spb.ru. The Publisher and Editor regret that they are 
not able to consider submissions that do not follow these procedures.

2. BEFORE YOU BEGIN

Ethics in publishing

For  information  on  Ethics  in  publishing  and  Ethical  guidelines  for  journal  publication  see 
https://tronsky.iling.spb.ru/en/policy.html.

Conflict of interest

All authors are requested to disclose any actual or potential conflict of interest including any financial, 
personal or other relationships with other people or organizations within three years  of beginning the submitted 
work that could inappropriately influence, or be perceived to influence, their work..

Submission declaration and verification
 
Submission of an article implies that the work described has not been published previously (except in the  

form of an abstract or as part of a published lecture or academic thesis or as an electronic preprint), that it is not  
under consideration for publication elsewhere, that its publication is approved by all authors and tacitly or explicitly  
by the  responsible  authorities  where  the  work  was  carried  out,  and  that,  if  accepted,  it  will  not  be  published 
elsewhere in the same form, in English or in any other language, including electronically without the written consent 
of the copyright-holder. 

Changes to authorship

This policy concerns the addition, deletion, or rearrangement of author names in the authorship of accepted 
manuscripts:

https://tronsky.iling.spb.ru/en/contacts.html


Before the accepted manuscript is published in an online issue: Requests to add or remove an author, or to 
rearrange the author names, must be sent to the Journal Manager from the corresponding author of the accepted  
manuscript and must include: (a) the reason the name should be added or removed, or the author names rearranged  
and (b) written confirmation (e-mail,  fax,  letter) from all  authors that  they agree with the addition, removal or  
rearrangement. In the case of addition or removal of authors, this includes confirmation from the author being added 
or removed. Requests that are not sent by the corresponding author will be forwarded by the Journal Manager to the 
corresponding author, who must follow the procedure as described above. Note that: (1) Journal  Managers will 
inform the Journal Editors of any such requests and (2) publication of the accepted manuscript in an online issue is 
suspended until authorship has been agreed.

After the accepted manuscript is published in an online issue: Any requests to add, delete, or rearrange 
author names in an article published in an online issue will follow the same policies as noted above and result in a  
corrigendum.

Copyright 

Upon acceptance of an article, authors will be asked to complete a 'Journal Publishing Agreement'. An e-
mail  will  be  sent  to  the  corresponding  author  confirming  receipt  of  the  manuscript  together  with  a  'Journal 
Publishing Agreement' form or a link to the online version of this agreement.

Role of the funding source
 
You  are  requested  to  identify  who  provided  financial  support  for  the  conduct  of  the  research  and/or 

preparation of the article and to briefly describe the role of the sponsor(s), if any, in study design; in the collection,  
analysis  and  interpretation  of  data;  in  the  writing  of  the  report;  and  in  the  decision  to  submit  the  article  for  
publication. If the funding source(s) had no such involvement then this should be stated.

3. PREPARATION

References 

There are no strict requirements on reference formatting at submission. References can be in any style or  
format  as  long  as  the  style  is  consistent.  Where  applicable,  author(s)  name(s),  journal  title/book title,  chapter 
title/article title, year of publication, volume number/book chapter and the pagination must be present. 

Formatting requirements 

There are no strict formatting requirements but all manuscripts must contain the essential elements needed  
to  convey  your  manuscript,  for  example  Abstract,  Keywords,  Introduction,  Materials  and  Methods,  Results, 
Conclusions, Artwork and Tables with Captions.

Divide the article into clearly defined sections.

Figures and tables embedded in text 

Please ensure the figures and the tables included in the single file are placed next to the relevant text in the  
manuscript, rather than at the bottom or the top of the file.

Article structure.  Subdivision - numbered sections 

Divide your article into clearly defined and numbered sections. Subsections should be numbered 1.1 (then 
1.1.1, 1.1.2, ...), 1.2, etc. (the abstract is not included in section numbering). Use this numbering also for internal  
cross-referencing: do not just refer to "the text". Any subsection may be given a brief heading. Each heading should  
appear on its own separate line.

Phonetic Symbols 



In  your  choice  of  phonetic  symbols,  please  adhere  to  IPA conventions. The Charis  SIL IPA font  is 
preferred  for  the  presentation  of  IPA  symbols (for  more  information,  please 
visit: http://scripts.sil.org/CharisSILfont ).  Please  contact  the  editor  if  it  is  necessary  for  you  to make use  of  a 
different phonetic font.

Introduction 

State the objectives of the work and provide an adequate background, avoiding a detailed literature survey 
or a summary of the results.

Material and methods 

Provide sufficient detail to allow the work to be reproduced. Methods already published should be indicated 
by a reference: only relevant modifications should be described.

Results 

Results should be clear and concise.

Discussion 

This should explore the significance of the results of the work, not repeat them. A combined Results and 
Discussion section is often appropriate. Avoid extensive citations and discussion of published literature.

Conclusions 

The main conclusions of the study may be presented in a short Conclusions section, which may stand alone 
or form a subsection of a Discussion or Results and Discussion section.

Acknowledgements
Collate acknowledgements in a separate section at the end of the article before the references and do not, 

therefore, include them on the title page, as a footnote to the title or otherwise. List here those individuals who 
provided help during the research (e.g., providing language help, writing assistance or proof reading the article,  
etc.).

Appendices
 
If  there is  more than one appendix, they should be identified as A, B,  etc.  Formulae and equations in  

appendices should be given separate numbering: Eq. (A.1), Eq. (A.2), etc.; in a subsequent appendix, Eq. (B.1) and 
so on. Similarly for tables and figures: Table A.1; Fig. A.1, etc.

Essential title page information 

• Title. Concise and informative. Titles are often used in information-retrieval systems. Avoid abbreviations 
and formulae where possible.

• Author names and affiliations. Please clearly indicate the given name(s) and family name(s) of each 
author and check that all names are accurately spelled. Present the authors' affiliation addresses (where the actual 
work was done) below the names. Indicate all affiliations with a lower-case superscript letter immediately after the  
author's name and in front of the appropriate address. Provide the full postal address of each affiliation, including the 
country name and, if available, the e-mail address of each author.

• Corresponding author. Clearly indicate who will handle correspondence at all stages of refereeing and 
publication, also post-publication. Ensure that the e-mail address is given and that contact details are kept up to 
date by the corresponding author.

• Present/permanent address. If an author has moved since the work described in the article was done, or  
was visiting at the time, a 'Present address' (or 'Permanent address') may be indicated as a footnote to that author's  
name. The address  at  which the author actually did the work must be retained as the main, affiliation address. 
Superscript Arabic numerals are used for such footnotes.

Abstract 

http://scripts.sil.org/CharisSILfont


A concise and  factual  abstract  is  required  (of  between 100-150 words for  research  articles  and 75-100 
words for a review or theoretical article). The abstract should state briefly the purpose of the research, the principal  
results and major conclusions. An abstract is often presented separately from the article, so it must be able to stand 
alone. For this reason, References should be avoided, but if essential, then cite the author(s) and year(s). Also, non-
standard or uncommon abbreviations should be avoided, but if essential they must be defined at their first mention  
in the abstract itself.

Keywords 

Immediately after the abstract, provide a maximum of 6 keywords, using American or British spelling, but 
not a mixture of these, and avoiding general and plural terms and multiple concepts (avoid, for example, "and",  
"of").  Be sparing  with abbreviations:  only abbreviations  firmly established in  the  field may be  eligible.  These  
keywords will be used for indexing purposes.

Abbreviations 

Define abbreviations that are not standard in this field in a footnote to be placed on the first page of the 
article. Such abbreviations that are unavoidable in the abstract must be defined at their first mention there, as well as 
in the footnote. Ensure consistency of abbreviations throughout the article.

Footnotes 

Footnotes  should  be  used  sparingly.  Number  them  consecutively  throughout  the  article.  Many  word 
processors build footnotes into the text, and this feature may be used. Should this not be the case,  indicate the  
position of footnotes in the text and present the footnotes themselves separately at the end of the article.

Tables 

Please submit tables as editable text and not as images. Tables can be placed either next to the relevant text 
in the article, or on separate page(s) at the end. Number tables consecutively in accordance with their appearance in 
the text and place any table notes below the table body. Be sparing in the use of tables and ensure that the data  
presented in them do not duplicate results described elsewhere in the article. Please avoid using vertical rules.

References
Citation in text 

Please ensure that every reference cited in the text is also present in the reference list (and vice versa). Any 
references cited in the abstract  must be given in full. Unpublished results and personal communications are not 
recommended in the reference list, but may be mentioned in the text. If these references are included in the reference 
list they should follow the standard reference style of the journal and should include a substitution of the publication 
date with either 'Unpublished results' or 'Personal communication'. Citation of a reference as 'in press' implies that  
the item has been accepted for publication.

Web references 

As a minimum, the full URL should be given and the date when the reference was last accessed. Any 
further information, if known (DOI, author names, dates, reference to a source publication, etc.), should also be 
given. Web references can be listed separately (e.g., after the reference list) under a different heading if desired, or 
can be included in the reference list.

References in a special issue 

Please ensure that the words 'this issue' are added to any references in the list (and any citations in the text)  
to other articles in the same Special Issue.

Reference formatting 

There are no strict requirements on reference formatting at submission. References can be in any style or  
format  as  long  as  the  style  is  consistent.  Where  applicable,  author(s)  name(s),  journal  title/book title,  chapter 
title/article title, year of publication, volume number/book chapter and the pagination must be present. Note that 
missing data will be highlighted at proof stage for the author to correct. If  you do wish to format the references  
yourself they should be arranged according to the following examples:



Journal abbreviations source 

Journal  names  should  be  abbreviated  according  to  the  List  of  Title  Word 
Abbreviations:http://www.issn.org/services/online-services/access-to-the-ltwa/.

Submission checklist 

The following list will be useful during the final checking of an article prior to sending it to the journal for  
review. Please consult this Guide for Authors for further details of any item. 

Ensure that the following items are present: 
One author has been designated as the corresponding author with contact details: 
• E-mail address 
• Full postal address 
All necessary files have been uploaded, and contain: 
• Keywords 
• All figure captions 
• All tables (including title, description, footnotes) 
Further considerations 
• Manuscript has been 'spell-checked' and 'grammar-checked' 
• All references mentioned in the Reference list are cited in the text, and vice versa 
• Permission has been obtained for use of copyrighted material from other sources (including the Internet) 
Printed version of figures (if applicable) in color or black-and-white 
• Indicate clearly whether or not color or black-and-white in print is required. 
• For reproduction in black-and-white, please supply black-and-white versions of the figures for printing 

purposes. 

4. AFTER ACCEPTANCE

Online proof correction
 

Corresponding authors will receive an e-mail with a link to our online proofing system, allowing annotation 
and correction of proofs online. The environment is similar to MS Word: in addition to editing text, you can also 
comment on figures/tables and answer questions from the Copy Editor. Web-based proofing provides a faster and 
less error-prone process by allowing you to directly type your corrections, eliminating the potential introduction of 
errors.

If preferred, you can still choose to annotate and upload your edits on the PDF version. All instructions for 
proofing will be given in the e-mail we send to authors, including alternative methods to the online version and PDF.

We will do everything possible to get your article published quickly and accurately. Please use this proof 
only for checking the typesetting, editing, completeness and correctness of the text, tables and figures. Significant  
changes to the article as accepted for publication will only be considered at this stage with permission from the  
Editor. It is important to ensure that all corrections are sent back to us in one communication. Please check carefully 
before  replying,  as  inclusion  of  any  subsequent  corrections  cannot  be  guaranteed.  Proofreading  is  solely  your  
responsibility.

http://www.issn.org/services/online-services/access-to-the-ltwa/
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